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Governor Application Form  
Please return to sfrancis@craven-college.ac.uk 

	Personal Details

	Title
	

	Name
	

	Address
	 

	Telephone
	

	Email
	

	Date of birth
	

	Ethnicity
	College is committed to equality of opportunity

	Disability status
	Please give details of how we can provide support – access arrangements etc

	Employed by College?
	



	Educational Background 

	Qualifications
	Date

	
	

	
	

	
	

	
	




	Identification
In the interest of safeguarding, you will be asked to apply for an enhanced criminal records certificate from the Disclosure and Barring Service ( known as a DBS check). “Spent” criminal records and other relevant information may legitimately be disclosed when individuals are involved with Colleges. Your position as governor will be conditional on the satisfactory completion of the necessary pre-employment checks. We will not ask for any criminal records information until we have received the results of a DBS check.

	

	Do you have a DBS certificate?:  ☐Yes	☐No	Date of check: 
Have you lived or worked outside of the UK in the last 5 years?:  ☐Yes	☐No	








	[bookmark: _Hlk10713464]Financial and Other Interests 
Please provide details of all business interests, financial or otherwise, which you or your partner, children or other close relatives may have.  You should inform the Director of Governance whenever their circumstances change, and interests are acquired or cease.

	Name and Nature of Interest
	Date disclosed
	Date Interest changed/ ceased

	


	
	




	Reason for joining the Governing Board of CRAVEN COLLEGE
Statement of Intent
Please state below the reason for your interest in the position of Governor on the Craven College Board, together with an outline of your experience and skills relevant to this role. Governors follow the Nolan ‘7 principles of public life’. These are ethical standards expected of people in public life: selflessness, integrity, objectivity, accountability, openness, honesty and leadership.

	












	References –As part of the application process, in line with Keeping Children Safe in Education (KCSIE) 2024, you will be required to provide contact details for two referees to support your application. Please provide details for two people not related to you who may be approached for references, and state in what capacity they are known to you e.g., employer, professional colleague. 

	Name:  
Relationship:

E mail:
	Name: 
Relationship:

E mail:

	 
Eligibility Declaration 

	
THE FURTHER EDUCATION CORPORATIONS (FORMER FURTHER EDUCATION COLLEGES) (MODIFICATION OF INSTRUMENTS AND ARTICLES OF GOVERNMENT) ORDER 2012
The following text summarises the qualification and disqualification regulations. You can read the full guidance on the GOV.UK website.
Persons ineligible to be members
1. No one under the age of 18 years, except as a student member.
2. The Director of Governance.
3. A person who is a member of staff of the institution, except as a staff member or in the capacity of Principal. This does not apply to a student who is employed by the Corporation in connection with the student’s role as an officer of a students’ union. 
4.  Any member that has been adjudged bankrupt, or is the subject of a bankruptcy restrictions order, an interim bankruptcy restrictions order or a bankruptcy restriction undertaking within the meaning of the Insolvency Act 1986[footnoteRef:1], or any member has made a composition or arrangement with creditors, including an individual voluntary arrangement, unless: [1: ] 

That member has been discharged from bankruptcy, or the bankruptcy order has before then been annulled 
(b) The bankruptcy order is annulled
(c) The bankruptcy restrictions order is rescinded as a result of an application under section 375 of the Insolvency Act 1986, on the date so ordered by the court; or
(d) The interim bankruptcy restrictions order is discharged by the court, on the date of that discharge; or
(e) The bankruptcy restrictions undertaking is annulled, at the date of that annulment.
(f) Debts have been paid in full, and in any other case it shall cease on the expiration of three years from the date on which the terms of the deed of composition, arrangement or individual voluntary arrangement are fulfilled. 
5.	Any member who:
(a) Within the previous 5 years that person has been convicted, whether in the United Kingdom or elsewhere, of any offence and has received a sentence of imprisonment, whether suspended or not, for a period of three months or more, without the option of a fine; or 
(a) Within the previous twenty years that person has been convicted as set out in sub-paragraph (a) and has received a sentence of imprisonment, whether suspended or not, for a period of more than two and a half years; or
(b) Has at any time been convicted as set out in sub-paragraph (a) and has received a sentence of imprisonment, whether suspended or not, of more than five years.
(c) Has an unspent conviction for specified terrorism offences
(d) Has an unspent conviction for money laundering
(e) Has an unspent conviction for specified bribery offences
(f) Has an unspent conviction of contravening a Charity Commission Order or Direction
(g) Has an unspent conviction for offences of misconduct in public office, perjury or perverting the course of justice
(h) Has an unspent conviction for aiding or abetting the above offences
(i) Being on the sex offenders register
(j) Has an unspent sanction for contempt of Court
(k) Disobeying a Commission Order
(l) Being a designated person under specific anti-terrorist legislation.

‘Fit and proper person’ tests
Even if eligible to serve as a company director and charity trustee, an individual may not be considered by the Governing Board or by regulators to be a fit and proper person.  A fit and proper person is someone who: 
(a) is of good character
(b) has the qualifications, competence, skills and experience that are necessary for the role 
(c) is able by reason of health, after reasonable adjustments are made, to perform the duties of a governor
(d) has not been responsible for, been privy to, contributed to, or facilitated, any serious misconduct or mismanagement (whether unlawful or not) in this or her employment or in the conduct of any entity with which he or she is or has been associated. 

In judging whether a serving or prospective governor is a fit and proper person, the Governing Body will take account of the Guidance issued by HMRC and the Regulatory Advice issued by the Office for Students (OfS).

The HMRC Guidance, which the Charity Commission follows, states that an individual might be considered not to be a fit and proper person if he or she: 
•	has been involved in tax fraud
•	has been involved in other fraudulent behaviour including misrepresentation and/or identity theft
•	is known by HMRC to be involved in attacks against, or abuse of, tax repayment systems
•	has been removed from acting as a charity trustee by a charity regulator or been disqualified from acting as a charity trustee or company director
•	has used arrangements notified under the Disclosure of Tax Avoidance Schemes (DOTAS) rules in Part 7 Finance Act 2004 in respect of which a reference number has been issued under section 311 of Finance Act 2004, and the arrangements featured charitable reliefs or which used a charity, and their tax position has been adjusted by HMRC to wholly or partly remove the tax advantage generated by the arrangements and such adjustments have become final
•	has used tax arrangements which have been successfully counteracted under the general anti-abuse rules (see Part 5 of Finance Act 2013 or section 10 National Insurance Contributions Act 2014, as enacted or as amended from time to time) and such counteraction has become final
•	has been actively involved in designing and/or promoting tax avoidance schemes featuring charitable reliefs or which used a charity, and is: 
· a promoter named by HMRC under the Promoters of Tax Avoidance Schemes (POTAS) legislation in Part 5 of Finance Act 2014
· a promoter of any tax arrangements designed or intended to obtain for any person a tax advantage and such tax advantage has successfully counteracted by HMRC under the general anti-abuse rule (see Part 5 of Finance Act 2013 and section 10 National Insurance Contributions Act 2014 as enacted or as amended from time to time) and such counteraction has become final
· a promoter of arrangements notified under DOTAS, in respect of which a reference number has been issued under section 311 of Finance Act 2004, and the tax position of all or any of the users of the arrangements has been adjusted by HMRC to wholly or partly remove the tax advantage generated by the arrangements and such adjustments have become final.
 
The OfS (Section 100 of the Regulatory Advice) lists the following indicators that a person may not be a fit and proper person: 
(a) disqualification from acting as a company director, or from acting as a charity trustee, as set out in the Company Directors Disqualification Act 1986 or the Charities Act 2011. 
(b) conviction of a criminal offence anywhere in the world. 
(c) subject of any adverse finding in civil proceedings, where relevant, including but not limited to bankruptcy or equivalent proceedings (in the last three years). 
(d) subject of any adverse findings in any disciplinary proceedings by any regulatory authorities or professional bodies. 
(e) involvement in any abuse of the tax systems. 
(f) involvement with any entity that has been refused registration to carry out a trade or has had that registration terminated. 
(g) involvement in a business that has gone into insolvency, liquidation or administration while the person has related to that organisation or within one year of that connection. 
(h) dismissal from a position of trust or similar. 
(i) involvement with a higher education provider that has had its registration refused or revoked by the OfS or has had similar action taken against it by another regulator (this includes, but is not limited to, serving on a board/governing body, having voting rights, being a significant shareholder/owner, serving in a senior position, etc.). 

Neither of these lists is intended to be exhaustive, and no one indicator provides conclusive evidence that an individual is not ‘fit and proper’.  The existence of any of these indicators does, however, need to be disclosed, initially to the governance professional, who will, if required, inform OfS of the relevant circumstances

I confirm that:
· The information given above is correct to the best of my knowledge.
· I remain eligible to be a member of the Craven College Corporation and will act in accordance with the Corporation Code of Conduct and the provisions of the College Code of Good Governance.
· I will immediately give notice to the Director of Governance in the event that I become disqualified from continuing to hold office as a result of bankruptcy restrictions under paragraph (5) or because of a conviction under paragraph (8) of the Instrument of Government.

And (please amend as appropriate):
· I do consent to the processing of the information being held and processed about me in accordance with the General Data Protection Regulations 2018.
· I do consent to the publication of my personal profile on the College website
· I do consent to the use of my photograph for publicity purposes, local and national, as well as the internet and for any other purposes as Craven College deem fit.
· I do consent to sharing my contact details with other members of the Corporation

Signature: …………………………………………….
Date:  ………………………………………

General Data Protection Regulations (GDPR)
Craven College (College) is registered under the Data Protection Act 1998 (DPA). This means that the purposes for which the College collects and processes personal data is notified to and registered with the Information Commissioner’s Office (ICO).
The General Data Protection Regulations 2018 (GDPR), which come into effect on 25 May 2018, strengthen the rights which individuals have over their data which organisations collect and process.

Companies that gather personal data have to, by law, notify the Information Commissioner that they are doing so. At the College we are committed to protecting your personal information and will look after the information you entrust to us keeping it safe and secure. Personal data is information which ‘relates to and identifies a living individual’. Personal data should be adequate, relevant and limited to what is necessary.

Craven College is a data controller under GDPR.
We collect and use staff information under Article 6 (1) of the GDPR:
(c) processing is necessary for compliance with a legal obligation to which the controller is subject
(d) processing is necessary in order to protect the vital interests of the data subject

Important information regarding Your Consent
1. We are Craven College.
2. We require the information we have requested on this form to process your application to become a Governor at Craven College.
The person responsible for data protection within our organisation is the Data Protection Officer and you can contact them with any questions relating to our handling of your data.  
· Data Protection Officer      Julie Ferguson 
· Email address		 dpo@craven-college.ac.uk
3. If your application is successful, the information you have provided on this form will be held on file which shall be retained throughout the duration of your term of office as a governor. Once you cease to be a governor your application form and relevant documentation will be destroyed after a period of 6 months.
4. We will contact you using the contact details provided to provide regular governance updates and to inform you of training opportunities that will support you in your role as a Governor.
5. We will keep a record of your consent as evidence that we have obtained your consent to collect and process the data you have provided on this application form.
6. You have the right to withdraw your consent at any time and can do so by informing our organisations Data Protection Officer (see 3 above) that you wish to withdraw your consent.

	Official use only: 
Recommended to PSG:
Approved by Board:
Start Date:   
Term of Office:
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